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This book discusses the most widespread and acceptable approaches to writing business letters in a readily
understandable fashion, exploring rules and conventions based on actual contemporary practices. Emphasis
is placed on types of business letters across languages, patterns of thinking, cross-cultural communication,
the effect of style, tone and the mechanics of writing, and grammar. This book is written for all kinds of
readers, particularly students and teachers involved in writing business letters for translation purposes, in
addition to executives, small business owners, secretaries, and salespersons who are involved in cross-
cultural communication. Because of its multifaceted nature, this book serves not only as a practical and
comprehensive guide to business correspondence, but also as a tool that helps professionals write business
letters and understand their counterparts within the contexts of other languages. It provides various examples
from Arabic, English and French, covering a wide range of situations and offers practical advice on wording,
content, style, and structure. A list of business terms and their definitions is included at the end of this book
to help readers understand their meaning and implications across cultures.
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From reader reviews:

Margaret Clayton:

Now a day people who Living in the era just where everything reachable by match the internet and the
resources included can be true or not require people to be aware of each details they get. How many people
to be smart in having any information nowadays? Of course the solution is reading a book. Examining a
book can help individuals out of this uncertainty Information mainly this Writing Business Letters Across
Languages: A Guide to Writing Clear and Concise Business Letters for Translation Purposes book because
book offers you rich data and knowledge. Of course the details in this book hundred % guarantees there is no
doubt in it you probably know this.

Timothy King:

Information is provisions for those to get better life, information today can get by anyone on everywhere.
The information can be a expertise or any news even an issue. What people must be consider any time those
information which is from the former life are challenging be find than now is taking seriously which one is
suitable to believe or which one the resource are convinced. If you have the unstable resource then you get it
as your main information it will have huge disadvantage for you. All of those possibilities will not happen
throughout you if you take Writing Business Letters Across Languages: A Guide to Writing Clear and
Concise Business Letters for Translation Purposes as the daily resource information.

Geneva Richardson:

Reading can called head hangout, why? Because if you are reading a book particularly book entitled Writing
Business Letters Across Languages: A Guide to Writing Clear and Concise Business Letters for Translation
Purposes your mind will drift away trough every dimension, wandering in every single aspect that maybe
unfamiliar for but surely can become your mind friends. Imaging each and every word written in a e-book
then become one form conclusion and explanation in which maybe you never get just before. The Writing
Business Letters Across Languages: A Guide to Writing Clear and Concise Business Letters for Translation
Purposes giving you an additional experience more than blown away your head but also giving you useful
data for your better life on this era. So now let us present to you the relaxing pattern at this point is your body
and mind is going to be pleased when you are finished studying it, like winning a sport. Do you want to try
this extraordinary spending spare time activity?

Patrick Siemens:

Is it an individual who having spare time in that case spend it whole day through watching television
programs or just laying on the bed? Do you need something new? This Writing Business Letters Across
Languages: A Guide to Writing Clear and Concise Business Letters for Translation Purposes can be the
reply, oh how comes? A book you know. You are so out of date, spending your time by reading in this fresh
era is common not a geek activity. So what these ebooks have than the others?
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